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GOVERNMENTOFARUNACHALPRADESH 
DEPARTMENT OF FINANCE~ PLANNING ANO INVEST~NT 

CIVIL SECRETARIAT, BLOCK-I 
v • lt~NArlAR_;_ 

Dated ltartager, the 12th December 2025. 

, OFFICR ~IEMQRA.NDUM: • 
t • .. 

Subject:- Guidelines regarding~· P.ay. -~<ixatiou;, • nepac_tmental ,Examination . and Sanction of 
Arrear Pay & Allowitnce!f-1•egurding. "' .,, 

• • ~ • I 1~, -~~ ~~en. <?b_sr:r¥c~ : ~~r. i,tistanc~~\ of pt}: fixatioh. ~rrors a~~. no~-C<?mpliat}CC with~ audit 
.. _. . proced~~,has, ~e.~ t.o .9viei;-.d~a:~~ o(J:1.a)'.':~.d ~l_low;mct:_s i.n .several D~paftments1}_n view qf this, the 

• ,fo_l~~~1~ m~puctt~n~ .ai:e- h~reby 'iss~t~~ f.or .. stijet U?.1,l~)liance by,,~ll the Dep~!1Jllepts/.Offices u·ndet the 
~ov,e~ent~f A.rui;i.~c~~!}?r'!.d<;~h: .:•.:'\. ,,.__· .. ,,' ... :.~~, i • ., ... • ..... ·.,. _ r ,,.;_ .. , 

i. Timely verification of Ser~ic~·Bo~l~s~.~ •. ·
1 

:·· ·,:)~-/ ·: '•1• • ---- ,\ , .. 
•.. .,,It/sr.•ne~e~,~ _t~ _:~m~pasJr:~·. ~h~~_.t~•\ l{~?,a~:~.i1jf~~t ~t~d· ~~~' ~o~c~rp~~':iIJcl}_~i~ua) employees are ~. eq~ally respons1ole for ensunng that Hu:. Sert1cc-··Doctc 1s :duly checked and updated after every 
.. '· l,: .' ~-: -i~1tance'of pay revis16n;. ~11oiilotion·::ci' t1iiancfai' '.UP,~~rtliia:tioir~a:s-pei' pfo~isi<>ris under SR 199 . 
• ~ •..• ,. Tnfa m6~s'ut~ i~eskcnti~l to 'prevei~t proloi1se,d~i,:l;~~~1-i~f'or f.:;:corrcct pay :Jnd)llowan:ces whi~h 

•• ; I i ; may ·01:h'erwiJe~ lead:.ft'& ~·4~~t~ntial . t'ecov6tr~t,t ~thtf-tjn1t: () r' retirement..:.:..:Causing bo~pl ications 
dui:ittg~lli¥ 'peqsio~ -,.~ttlen:,~n(process. ~~t1¢k~iJ~f Htl}~i!(i4'tlitiori of Service•' Books·_ should be 
pe~bdica1ly -~q~~: .!i'x: tn~· :n~f ~i-tmfn( cdn_~~ry\~(.~~i_th~~'t}t }~il in th~ ~nterest o( ~e. sei-.\'.ice of the ·Govt.e1nployee ,, ••• 1 : ••• ,. •• ····: _, •• )·,-;-:•·•r!:...,:• -·,- 1 ' '·· ·- • 

. • • 1 • - •·1· ::,. ·--~· • , •• , 

ii.·. '·Exe~cift~t-~~u·tiri~ ·i~~~~; ~~atlri~:. . ... ~•· . .-: ''< '. I • , ' •• ' • 

• • A11 Depatqn~~(9'fqc~ ·!D~sf fa~e dµe ~a.r~ ~~ c~~tJ.hnjn aj~tt~rs reJatt:d. t~ pay fuc~tion. Any 
error or lapse'· in'>•this regJtrd ··rr)ay· • 1eaa.· to heav:(rei~>Veries~'aiid • audit objections, which must be 

iii. 

iv. 

a~oid_ed ·thr~ugh pro~!-~rutiny ilUd adher~IJ-,C1! tc(ri~~~-~~-.mtid,elin~s. ~ore SQ, it_,is mauda~ory to 
ol?~in ~n ~~~~aking fr?m the ~onc~m~d emv,~oyf,<i for the ·rec9v~ry. ~f ruiy: excess~y drawn, ..if 
detected during audit, in aJI cascs'of pay fixation arisipg fr~m pay_ revision, promotion or financial 

., up-gradation. . . ., . . . ; , ,,, 
1

i. • • 1 ~ 

Mandatory Departmental Examination for increments and promotions: 
As per Chapter-6 of the CPWD Manual, Regular Estahlishment and Office Procedure,. 2013, 
passing the prescribed Departmental Examination within 2(Two) years is a mandatory requiremen,t 
for earning in(?rements and·,promotions to higher posts·in all Works Departments and Engineering 
Wipgs of oth~r-Departments; wherever applicable including Deputationist. 

.. ~lso, the earlie~ provision under.Para 6.2 of the:CPWD ·Manual on RegtAlar :_Establishment and 
Office Procedure, 2013, which allowed exemptions from the Departmental Examination, has been 
deleted vide F. No. 10/10/2020-S&D/162 dated 30.06.2020. Accordingly, provision for e~ero.ption 
from passing Departmental.Examina.tionds no longer applicable w.e.t: 01/07/2020. 

Exercise.of option: •• - ' 
It, is her~by enjoined upon that in order to enable the ofticers/officials to exercise the option 
·wrTIUN~ONE MONTH from the date of order as per fi'.R 22(I)(a)(1); the option clause for pay 
,Jixatio)l on promotion/MACP with effect from date of promotion/MACP <?r from the date of next 
increment shall invariably be incorporated in the promotion/MACP order so that there are no cases 
of d~lay in exercising the option due to administrative lapse. 

~ c'> ~ v"' ~ , ~ '\fo'{ 



r 
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v. Verification of pay fixation orders by the Directorate of Audit and Pension: 

As stipulated in Para 5(ii) of Department of Personne1 and Training, Government of India'~ ~M 

No. 18/03/2015-Estt.(Pay-I) dated 03.1 o.2022, alJ pay fixation orders issued due to pay rev1s1on, 

financial up-gradation or promotion must undergo post-audit by the Internal Auditor, i.e, 

Directorate of Audit & Pension who is the designated authority for such verification under the 
Government of Arunachal Pradesh, Allocation of Business Rules. Therefore, any claim for waiver 

of recovery citing Departmenr of Personnel and Training, Government of India's OM No. 

18/03/2015-Estt.(Pay-I) dated 02.03.2016 will not be entertained in cases where such pay fixations 

have not been verified by the Directorate of Audit & Pension. • • 

vi. Sanction of arrear pay and allowances: 

Due diligence must be'exercised by the sanctionin,g and disbursi~g authority before effecting any 

an:~ on acc?~t of ~ay and allowances • after getting the. related ·pay focatfon orl pay 

rev1s1on/promotton/financ1al up-gradation duly vetted by. the office of the Directorate of Audit and 

Pension. Departments shall not entertain/sanction arrear claims in anticipation of audit cleatance. 

vii. Recovery of excess drawl: 

1 In case of any over payments, the individual concerned or the officen/qffifi~ls, of the 

concerned Depar:tment responsible for sanctioning and disbursing the incorrect pay ruation 

shall be held accm~ntable a_nd t~e -~~Y'l'Y;-~
1
ball be initiated ~~c~nlingly. The·,B~ds of the 

Department/Offices are hereby enJomed.upon to exercis~ due d1hgence and ensure accuracy 

in all pay-related matters to avoid such, financial irregularities /over paymen,ts. When the 

cases of over payment.are noticed, the details of the concerned officers and officials will be 

• flagged immediately for recovery proceed in~ by the authority c~ncerned.. . 

2. All the Heads of the Departments (HoDs)/Heads of Offices (HoOs) shall bring the conten~ of 

this Office Memorandum to the notice of all the sub-ordinate fonnations/offices under their 

administrative control and ensure· strict adherence to these instructions scrupulously. 
✓ • I :,1• 

3="' • This is issued with the concurrence of Finance, Planning & Investment Department vide U. 0. 

, No. Est-11-20/32/2025-ESTT-II-FPID dated 11/09/2025 (E-262876), Administrative Reforms 

Department at Note# 42 ofE-ComputerNo. 253728 dated 17/10/2025 and Law Department vide Note 

# 62 of E-Computer No. 253728 dated 04/12/2025. 

• . Sd/- , 
(Manish Kumar Gupta), IAS 

Chief Secretary 
Govt. of Arunachal, Pradesh; Itanagar. 

Memo No. DAP/lPCC/1/97-99/IPCC-313/B t I ()04'{ -tiO!fated Naharlagun, the 16~December 202J. 
I 

Copy-to:-
1. The Secretary to the Hon'ble Governor of Arunachal Pradesh; Itanagar. " 

2. The Commissioner to the Hon 'ble Chief Minister, Government of Arunachal Pradesh, Itanagar. 

3. The PS to the Speaker/Dy. Speaker. Government of Arunachal Pradesh, Itanagar. 

4. The Under Secretary to the Hon'ble Deputy Chief Minister,. ArunachaJ Pradesh, Itcµiagar. 

s. The PS to all the Hon'ble Ministers, Government of Arunachal Pradesh, Itanagar., 

6. The Under Secretary to the Ld. Chief Secretary, Government of Arunachal Pradesh, Itanagar . 

. , 7. The PS to the Principal Secretary/PWD/Principal Resident Commissioner, New Delhi, 

Government of Arunachal Pradesh, Itanagar. , • • 

8. The PCCF and Principal Secretary/Director General of Police, Gove~ment of Arunachal 

Pradesh, Itanagar. \I" 
\ ~,-v{~ 



--

9. The Dtvisiona\ Col'W\W\, • ~- ,J 
huli) G · · , f" Arun 

Prade \.. T, l,lUU\SS1oners, nast {Namsai)/West (Yac ' ovemment O achal 
Su, itanaoar . 

\0. All Co • ,0 
• 

, 

11. The P~tss\onetsfSecretaries, Government of Arunachal Pradesh, Itanagar. 

12 Th D. to tbe Conunissioner (Finance), Government of ArunachaJ Pradesh, Itanagar. 

13 ~ Th: 0 ~rector of Accounts & Treasuries, dovernment of Arunachal _Pradesh, Itanagar. 

tr~ctor of Audit & PensionJ Government of Arunacbat Pradesh, Naharlagun. 
14• All. Chief Engineers, Government of Atunachal Prades~ Itanagar/Naharlagun!Namsai/ 

Pas1~at/Tawang. . 

15 • AU D~i:ectors, Government of Anmachal Prades~ Itanagar/ Naharlagun/ Nirjuli. 

16. The Dtrector, Printing, Government of Arunachal Pradesh, Papu Nallah, Naharlagun With a 

request to publish the OM in the next issue of Arunachal Pradesh gazette and' forward 30 

(Thirty) copies to the Directorate of Audit and Pension, please. 

17. All the Deputy Commissioners/ Additional Deputy Commissioner (Independent Charge), 

Gov.emment of Arunachal Pradesh. 

18. All the Treasury Officers/ Sub-Treasury Officers, Government of Arunacbal Pradesh. They ate 

hereby caused to serve a copy of this OM to all the D00s under theirjurisdiction for thorough 

verification before processing pay biJ1s and submitting them to the Treasury. 

I 9. Office copy. 
~ , 

(TJhTab ),"1 f\,,(fv( 
Director of Audit & Pension 

Ex-Officio Deputy Secretary (Finance) 

Govt. of Anmachal Pradesh, 
Naharlagun. 
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